
Policv for Rabeya Khatun Chowdhurv Dav Care Centre. LU

Rel'. No. Ll-rS/Rec.l l0l il0l9r l1457 28 March 2022

Purnose:

Rabe)a Khatun Cho$dhur1 Day Care Cenrre has been established in Leading l-lniversitv. Sylhet to
take care of the Children of the narried employees during rvork hour. The rules and regulation
related to the Centre are as follow:

Proc€dure for using the Centre:

(l) The user will take pennission liom rhe Authority through application.
(2) Only the LIJ emplo,vees ca1] use the lacilities.
(3) Du ng working hour the children can be handcd over to the Centre (09:00 am-5:00 pm).
(,1) Daily Children enlry and exit record \ill be maintained in a Register in Da) Care Centre.
(5) Centre u,il1 not receive an-r sick Children.
(6) Children above 6 months to 4 years ofage are eligible to takc the service oflhe Centre.
(7) Based on the application senioritl and eligibilitl ofrhe user. the priorit,v list will be rnade in a

Register. 'l he others will remain in the waiting list lill the lime \acancr is crcated bas..d on
pemissible number of Children in thc Centre.

(8) Health assessment repofi should be takcn from Rabela Banu General Hospital,r Departmeit
ofPublic Health, LU before handing over to the Centre.

(9) 0l (tto) seats u,ill be kepl reserve lbr meering cmergenc).

Process ofTaking Carc

(1) ,{ designated Caregiver *.ill be present to take care ofthc Children need and alternativc 0l
(one) \&.ill be kept ready.

(2) Maximum 8 (cight) number of Children uill be accommodated rvith the presem capacit], of
the Cente-

(3) Periodical visit by the Docror from Rabe,va Banu General Hospilal and advisory service will
be taken lbr the *ell-being ofCentre.

(.1) Children s *ill be providcd colorful toys Ior their activity.
(5) Children s S*ing cradlc or cot n'u1 be kepr lor the smaller children.
(6) A separate ldod storage for the children's lbod u,ill be nrade available.
(7) I lygiene and sanitation rrill bc maintained by the Caregir.er and Clcancrs.

Children's Food

(1)Specillc ibod may be provided by the parents. ie. nilk biscuits or lunch,rsnacks (as per
suitabilir]).

(2) For milking the children, the parent ma,r givc prepared feeder to the care giver for
presenalion and feeding. Besides. breasr teeding by thc mother mal be done with special
auTangenenl.
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Do's

(1) Iake aulho lies permission to keep the children in the care entre as per eligibility and
priority.

(2) Do not spend too much ofyour working hour $ith )our children.
(3) Il any separate instrucrion tbr takings care is rcquired. then comnrunicate to the Caregiver.
(,1) Give cleaD clothes to )our children lbr the safety and health.
(5) Medicine administration should be done bl rhe parcnt.

Do Not

( I ) Kcep any additional caregi\,er $ ilhout Authorit_!-'s permission.
(2) Keep sick children

Pavment Term

(1) A fee ol1'k.80/- (eight),) only I'iil be charged for one da1,. (8 hour) sray for an individual
Children.
Or, A fee ofTk. 2.000/- (two thousand) on1) per month rcgisrrarion
Or, A 1ee ofTk. 10,000/- (ten thousand) only per semester (6 month)
Or, A fee of 15.000/- (fifteen thousand) only per lear (12 month).

(2) Emergenc] seat l'ee is double the usual Jbe.
(3) Pal,ment to be made to Office ofthe Finance & Accounrs, Ll, as per package basis.
(4) The Centre will prepare a monthly bill against the individual as per usage record of the

Ce[tre.
Note: On speciai circumstances, fee waiver or rcduction is allou,ed on application to the

Autho t!.
Conclusion:

The aim of the Centre is to give support to the empioyee so that the] can peiform their routine job
properh. As such, the use ofDay Care Centre should be uselirl to all members ofLU.

Attachment:

Application Folm.
Health Assessment Repofi.
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